Pennrose Properties, LLC

Job Description

Associate Developer

Pennrose Properties, LLC is a private full-service real estate development firm originally founded in 1971. Pennrose has developed over 14,000 rental housing units, representing over $2 billion in total development costs financed by a variety of public and private sources.
To ensure we get the best, we offer numerous employee benefits and programs that start with:
•Competitive salary and benefits with a goal-oriented bonus system
•Regular participation in conferences, workshops and other training activities geared towards real estate development
We are excited to be recruiting for an Associate Developer! This entry level position is based in Philadelphia, PA and offers great exposure to all aspects of multi-faceted real estate development projects (both market-rate and affordable).
This individual will provide timely and accurate reports to a team to the Vice President of Development and a team of Developers.  This individual will gain experience in working with external teams of financiers, architects, designers, engineers and contractors.  The incumbent will also have the opportunity to simultaneously participate in multiple projects in varying stages of development.  
This position demands strong financial skills, meticulous accuracy in all work and effective written and oral communication.
Primary duties include, but are not limited to:

· Financial modeling to determine the economic feasibility of a project
· Drafting, editing, assembling, and finalizing - under the direction of the Team Leader - multiple, professional RFPs and RFQs
· Participation in building strong public private partnerships

· Working with municipalities to ensure good communication
· Preparation of professional PowerPoint presentations for both large and small groups of financiers, municipalities and community constituents for the purpose of marketing Pennrose Properties, Inc.
· Coordination of architectural and engineering matters under the direction of the Team Leader for proposed developments
· Creation and development of realistic project schedules and budgets
· Interfacing with contractors and other professionals to build proposed developments
· In-depth involvement in coordinating the lease-up of completed developments with full flow of information concerning limiting criteria

· Scheduling and coordinating the logistics for all development meetings
Minimum Requirements
· Bachelor’s Degree in Real Estate or related field is required, but a Master’s Degree is strongly preferred
· Two years of direct experience in real estate development or closely related field
· Exceptional verbal and written communication skills
· Expertise in composing on-message PowerPoint presentations 

· Considerable inter-personal skills including the ability to establish and maintain effective working relationships with others; being both responsive and thoughtful
· Discretion in handling confidential information
· Demonstrated organizational skills, including the ability to set priorities in concert with the development team 
· Able to work independently

· Demonstrated ability to work under pressure exercising sound judgment, prioritizing demands and responding with composure to a fast-paced environment with high-energy leadership

· Demonstrated understanding of project pro formas for both market-rate and affordable housing developments
· Profound understanding of HUD and state specific budget requirements

· Experience in filing applications requesting Low Income Housing Tax Credits, Federal Home Loan Bank Affordable Housing Program funds and soft resources
Pennrose is an Equal Opportunity Employer
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